SAFE

Postboks 145, 4001 Stavanger

Tlf. 51 84 39 00

TRAVEL INVOICE FOR SAFE 2023
Send to: rori@safe.no
Name:……………………………………………………………. Club:……………………………….. Tax Municipality:……………………………...................
Address:…………………………………………………………..………..Postal code/Location:………………………………………………………………….......
Bank account:………………………………………………….. ID-number ….…..……………………………………………………Mobile:...........................
For foreign bank accounts, we require:
IBAN ………….
SWIFT ………..
Purpose: Journey home due to streik
DIET: Page 2

      

   Meal deduction - breakfast 20%
lunch - 30%
 dinner - 50%
	Departure date:
	Time:
	Return date:
	Time:
	Diet:
	Meal deduction:
	Amount:

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


ACCOMODATION  

	From:
	To:
	Type accomodation
	Name accomodation place:
	Paid by:
	Amount:

	
	
	
	
	
	

	
	
	
	
	
	


TRAVELLING BY CAR (specification on the other page)  

	From:
	To:
	Km x rate:*
	Amount:

	 
	
	
	


TRAVELING BY PLANE/BOAT/TRAIN (specification on the other page)  
	From:
	To:
	Paid by:
	Amount:

	
	
	
	

	
	
	
	


OTHER EXPENCES (specification on the other page)  
	Taxi/bus
	
	

	Parking/tolls
	
	

	Other
	
	



TOTAL AMOUNT:







kr 

All receipts











must be attached to this document           Board meeting fee: NOK………………. (specification on the other page)  




Date:…………………………………Signature:………………………………………………………….

* 
READ THE GUIDELINES ON THE BACK SIDE 

Specification amounts: 




        2)
The given amount:

Specification:

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Guidelines for SAFEs travel invoices:

1. The purpose of the journey must be specified.

2. The time and date of departure and return must be entered on all travel invoice,  if diet is to be paid. On trips with overnight accommodation, accommodation must always be filled in. When individual meals are covered, a meal deduction must be written in the food allowance.

3. We use the deduction free rate of - NOK 634 - for overnight stays in hotels.

4. Diet (unauthorized) for day trips over 15 km: From 6-12 hours: NOK 200, over 12 hours: NOK 400. When the meals are covered, no diet allowance is paid. Diets meals include deduction for breakfast - 20%, lunch - 30% and dinner 50% of the daily diet.

5. Night supplement (private accommodation) rate is: NOK 435. Diet for private accommodation: NOK 98
6. The most appropriate and least expensive itinerary must be used. Deviations must be approved and justified on the travel form, such as an early start of the journey in relation to the activity.
7. All receipts must be attached to the travel invoice on a separate sheet. In addition, ticket receipts for travel paid for by SAFE (e.g. plane tickets) must be attached as well.

8. Use of your own car, instead of public transport, must be agreed in each individual case and will only be permitted if other means of transport are unsuitable. For business trips, the rate is NOK 3.50 per km, as we use the tax-free rate. Passenger supplement: NOK 1.00. Please list the names of passenger(s).

9. Car allowance commuter rate is NOK 1.65.
10. The travel invoice/bill must be sent to SAFE as soon as possible after the meeting, and no later than 1 month after the trip has ended. Remember to sign!
11. Lost earnings are not covered via travel expenses.
12. Incomplete forms will not be accepted, they will be returned.









